
 

 

Settling Children into Nursery Policy 

 

 

 

 

 

 

 

Rationale 

It is essential that every child should settle into the environment of the nursery at a pace suitable to his or her own 

stage of development.  This children should feel comfortable, care for and confident while enjoying the whole 

experience.   

 

Aim 

The aim of Towerbank nursery class is to ensure that staff recognise the importance of a paced entry procedure for 

all new entrants and implement daily welcoming strategies throughout the year for all parents and children. 

 

Outcomes 

 The child and parent or carer are welcomed into the nursery 

 The child is familiar with the nursery routines e.g. toilets, number of children allowed in areas at one time, 

snack, going outside 

 The child is helped to develop strategies for keeping safe 

 The parent or carer and child are aware of acceptable behaviour within the nursery 

 The parent or carer has access to information e.g. nursery handbook, parents’ newsletters and notice boards 

for curriculum and general information 

 

Procedures 

 

Children beginning nursery 

Children and their parents or carers are invited to visit the nursery for a ‘taster’ session.  This is usually at the start 

of the new school year.  During the ‘taster’, children and parents or carers are introduced to nursery staff and 

informed about nursery routines.  The children are encouraged to take a full part in the nursery session.  Prior to the 

visit, parents are issued with a nursery handbook.   

 

Once the child has started nursery, staff will agree the best settling procedures with the parent or carer.  Most 

children settle in quickly, however some children require more support to make the transition to nursery a positive 

experience for them.  A best case scenario may be as follows 

 

Day 1  

Child in nursery accompanied by an adult for 1 hour 

 

Day 2  

Adult settles child in nursery and then goes into family room for up to 1 hour 

 

 

Day 3 

Adult settles child and leaves, but is easily contactable.  Child stays in nursery for 2 hours 

 

Day 4 

Adult settles child and then leaves.  Child stays in nursery for full session. 

 

This is the routine we aim for.  Obviously some children may not settle as quickly and we realise that parents work 

and have busy schedules.  If parents or carers cannot be available for the settling process we would request that a 

relative or close family friend comes instead.   

 

 

 



 

Daily Welcoming of children 

A member of the nursery team welcomes children and parents or carers at the nursery door.  Parents or carers 

should assist their child in the cloakroom, promoting as much independence as possible when changing.  There are 

individual pegs for coats.  The pegs are labelled with the child’s name (coded by group colour). 

 

When children enter the nursery classroom, they are encouraged to find their name and post it in the group coloured 

box.  Parents or carers sign who will be collecting their child from nursery that day.  Children then make their way 

to the group corner. 

 

Sharing Information 

Parents/carers are invited to visit the nursery at any time to observe their child participating in nursery activities.  

However, it may be a good idea to let staff know of your intended visit to ensure you see you child participating in 

an area that you are keen to observe. 

 

Parents or Carers wishing to discuss the progress of their child should seek a mutually convenient time when staff 

would be available to talk.   

 

Information is available from various notice boards; leaflets displayed the cloakroom and letters and newsletters 

sent home. 

 

 

             

 

 

 

 

 

 

 


