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Dear Parents and Carers  

 

I am delighted to extend you a warm welcome to Towerbank Primary School and 

thank you for choosing Towerbank for your child. 

 

Our school is a happy and vibrant environment for our youngsters to learn and 

thrive. We are very proud of the successes of our school, many of which our staff 

and children have achieved in partnership with our parents and carers, and the 

wider school community.  We value the positive relationships we have established 

over the years with our families and friends in the Portobello community, who 

have worked hard to make our school the place it is today.  We hope that the 

close cooperation and partnership between school and home will enhance and 

support your child’s development throughout these important early years and 

beyond.   

 

At Towerbank we are committed to realising our children’s individual potential 

through a broad based, balanced, exciting and creative curriculum.  We aim to 

nurture happy, confident children with enquiring minds who learn to succeed 

and to contribute to their class, their school environment and the wider 

community. 

 

We realise that the transition from nursery to primary school is an important 

milestone for you and your child, and we very much hope that this booklet will 

provide you with the information you need to ensure a positive start to Primary 

One.    

 

Please feel welcome, however, to contact us if you require any further 

information.   

 
 

Mrs J Gilmour 

Head Teacher 

June 2016 
 

 

 

 

 

 

 

 



 

  

SCHOOL TIMES 

 

To allow the children to settle more easily into Primary One, during 

the first few days the children are divided into two groups.  The 

timings for these groups are detailed below. 

 

 

 

Wednesday 17th – Friday 19th August 2016 

All P1 Classes  Group A   9.00 – 10.30 

 Group B  11.00 – 12.30 

 

 

From Monday 22nd August the children are in school mornings only.   

 

Monday 22nd August – Friday 21st August 2015 

All P1 Classes  Wed - Fri 9.00 – 12.00 

 

 

From Monday 24th August 2015 all children will come to school for the 

full day.  

 

From Monday 24th August 2015 

All P1 Classes  Mon - Thurs 9.00 – 12.00 12.45 – 3.10 

 Friday 9.00 – 12.20  
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UNIFORM 
 

Clothing 

 

It would be helpful if your child could dress themselves, putting on and fastening 

their own jacket. This will help them to become more independent.  

Tying shoelaces can be rather challenging for little ones and in the early years we 

would encourage shoes that have Velcro fastenings or buckles. For health and 

safety reasons we would request that all children wear flat shoes. 

 

School Dress Code 

 

All children are strongly encouraged to wear the correct school uniform at 

Towerbank.  We want children to be proud of being part of our school 

community and their smart appearance is frequently a source of compliments 

when they are out of school on visits.  The wearing of uniform enhances our 

children’s sense of identity within the school.    

 

Uniform  

 

School Uniform PE KIt 

Red School Sweatshirt/Cardigan Plain White T-Shirt 

White or Red Polo Shirt Plain Black Shorts 

Grey or Black Trousers/Shorts Black Gym Shoes 

Grey or Black Skirt/Pinafore  

Red Gingham Dress  

Black Shoes  

Red Book Bag Drawstring Bag 

Additional items are available to order from the school. 

 

 

Please try to choose school bags and lunch boxes which your child can easily 

fasten and unfasten.   

Please note you can buy a red school book bag from the school, it is an ideal size 

for your child’s books and snack. If you buy your own school bag, it should be big 

enough to take an A4 sized plastic folder which will contain their reading book 

and homework. 

 

Our Primary 7 senior pupils are easily identified as they are the only year group to 

wear black school colours. 

 

Football colours on any garment or bag, football strips, jeans, fashion footwear 

and extremes of fashion are not allowed at school.  

  

 If pupils with pierced ears wear earrings, for safety reasons they should be of the 

stud and not the dangling variety.  

 

▫ 2 ▫ 



PE Kit 

 

The preferred kit for physical education is a plain white short-sleeved t-shirt and 

black shorts with black gym shoes.  The kit should be kept in a named, drawstring 

gym bag. This should be left in school at all times and will be sent home at regular 

intervals for washing.  

Gym shoes with Velcro instead of laces are much easier for a young child to put 

on independently.     

 

     

 

 

 

 

 

 

Labels 

 

Please ensure that everything brought into school is clearly labelled. Personal 

items including clothing, shoes, bags and lunch boxes can be easily lost or 

misplaced and the task of returning unnamed items to their owner is virtually 

impossible.  

Children will be expected to recognise and be responsible for their own 

possessions.     

 
Personal Care 

 

We would expect that most of the children starting Primary One should be able to 

go to the toilet independently and wash their hands.  Thorough hand washing is 

vital to prevent the spread of infection.  If you have any concerns regarding this 

please do not hesitate to speak to your child’s teacher. 

 

 

 

 

The boys’ toilets have an automatic flushing urinal which can be a ‘new 

experience’ at first.  It would be helpful if boys were prepared for this in advance 

of starting school.  
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EARLY LEARNING EXPERIENCES – AT HOME AND SCHOOL 

 

 

 

 

Share Together 

 

Talking to your child about their daytime experiences and listening to what they 

say sounds a simple thing to do, but don’t underestimate the value that lies in this 

shared time. Research proves that discussion with your child about their learning 

and what they are interested in, has a positive impact on their achievement in 

school. Taking an interest in your child’s day and their time spent at school, builds 

self-esteem and also lets him/her know that you value and support their learning. 

Supportive and interested parents create motivated and keen learners.  

 

 

Transition from Nursery 

 

Towerbank has an exciting and comprehensive transition programme. Whilst 

many of the children starting Primary One will have had the opportunity to visit 

the school and the classrooms, there are lots of opportunities during the first term 

to develop friendships, independence and follow class routines. 

 

There are a number of workshops that take place during the first term providing 

more detailed information about class life and the teaching of maths and 

literacy. 

 

 

Learning in the Early Years 

 

We value a strong partnership with our parents and carers and work hard to 

provide a range of opportunities to develop an understanding of the children’s 

learning across the curriculum. During the first term we will be offering the 

following: 

 

Meet the Teacher  

Literacy Workshops 

Maths and Numeracy Workshops 

Open Day 1 

 

These opportunities will provide further insight into the Primary One day, our 

teaching styles and approaches, resources used and practical advice on some 

ways you can best support your child’s learning. 

 

Dates and times for the above will be available early in the first term. 
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Snack and Lunch 

Towerbank is a health promoting school and we 

encourage healthy snacks and lunch options. 

Fizzy drinks and sweets are strongly discouraged at school. Although nuts are a 

healthy snack we would ask for your support in not sending them to school as we 

have a number of children with nut allergies. 

 

Fairtrade Tuck Shop 

We run a Fairtrade tuck shop on a Friday, where children can buy a variety of 

Fairtrade snacks for 50p. 

Milk 

You can pay for your child to receive milk to drink at snack time. If you are in 

receipt of benefits your child may be entitled to free milk. Please ask at the school 

office.  

You will receive more details on when and how to pay for milk once your child 

has started school. 

We appreciate that there are children with allergies to milk and we make every 

effort to cater for their needs. 

Lunch Arrangements 

Once your child is staying all day at school there is a choice of having a school 

lunch or bringing a packed lunch from home.  If you are supplying a packed 

lunch please support our health promotion policy by following our healthy eating 

guidelines.  Check your child can open all containers in the lunch box themselves 

and please do not include glass bottles. 

All children P1 – P3 are entitled to lunches free of charge. A letter explaining this is 

included in your welcome pack. 

All monies sent to school should be in a sealed envelope with your child’s name, 

class and date written clearly on the envelope.   

 

Water in School 

If your child requires a drink while in class, they may have drinking water at 

school.  Drinking bottles are available for sale from the PSA or you can supply your 

own plastic, non-spillable water bottle labelled clearly with their name and class. 

The bottles can be refilled in school.   

Please do not fill bottles with anything other than water for drinking in class.  
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Absence 

 

Parents should phone the school on the first day of a child’s 

absence. 

 

Parents and carers will be contacted by the school by 10.30 a.m. at 

the latest if their child has not appeared at school as expected and no phone 

call has been received.  This contact will be by telephone. Where an absence 

starts in the afternoon, a similar procedure will apply.   

 

Parents and carers have a responsibility to ensure that their contact information 

held by the school is accurate and up-to-date.   

 

We seek your continued support in operating this policy to ensure that all of our 

children are safe and their whereabouts known. 

 

Planned Leave  

 

 

Please note that holidays taken during school term times, unless 

there are special circumstances (for example a family wedding or 

special celebration), are registered as unauthorised leave. Even 

short absences can have a big impact on a child’s progress in learning, 

especially in the early days of Primary One. We would encourage all parents, in 

line with The City of Edinburgh Council Policy, not to take holidays within term 

time. 

 

Parent Mail 

 

Communicating with parents is an important part of what 

we do, making sure you get the correct information about 

activities, events and things that really matter is something we care about. 

Traditionally we have used printed letters but they are also expensive, take time 

to produce and are not environmentally friendly.  We use ParentMail as our main 

form of communication.  A registration letter will be issued to you when your child 

starts school. It is important that you register for ParentMail as soon as possible. 

ParentMail will be beneficial to you because: 

 Messages will get to you reliably and on time 

 We can send messages directly to mums, dads and other carers  

 Emergency or important information can be sent by text message 

Please be assured that ParentMail is registered with the Data Protection Registrar 

and guarantees that all information you provide will be kept private and will not 

be passed on to any other organisation. 
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Personal Safety 

 

The playground is supervised at break times but it is important to discuss with your 

child that they must never go outside the gates without you or their teacher.  

End of School Day - Please make sure that your child understands that if you are, 

on a rare occasion, late to pick them up that they must go back immediately to 

their teacher.  School staff will also reinforce this important message. 

Parents must not ask children to leave the playground on their own to find a 

parent’s car nor leave an infant child alone to await an older child coming out of 

school. If on a rare occasion you are running late, please phone us so that we 

can keep your child safely in school.  

 

Please note that the person collecting your child from school must be at least 16 

years of age. 

 

Security 

 

 

Parents are warmly welcomed at Towerbank. To assist with security procedures, 

parents and carers should always come to the school office in the first instance 

where you will be able to leave messages, arrange appointments etc.  Adults 

requiring access to the building will be required to sign the visitors’ book. Parents 

and carers should avoid entering the building by any other door other than the 

main door. We encourage the children not to open doors to allow adults entry 

and we appreciate your co-operation with this.   

 

It is very difficult for staff to talk to parents at the start of the school day when their 

attention is fully focussed on bringing their class into school. Please put any 

information for the teacher in a short note or pop into the office with the 

information and it will be passed to the teacher as soon as possible.  Teachers 

have more time and availability at the end of the school day.   

 

Traffic 

 

Please note our voluntary one-way system for traffic.  This is in 

effect just before and after school each day. This should 

minimise the risk to children and also alleviate driving 

difficulties.  In keeping with our Health Promoting School Policy 

we would encourage your child to walk or cycle to school 

when at all possible to improve both the environment and the 

safety of all the children.  Another option is to park a distance away from the 

school and walk the last part. There are a number of informal walking buses 

operating, more information can be found on the PSA / school website. 
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Health Issues 

 

 

The health and well-being of all of our children is very important. 

Please ensure you keep us fully updated about any health issues they may have. 

It is also helpful to let us know about any circumstances that affect their 

emotional well-being. Any information you share with us is treated in the strictest 

confidence. 

 

If a child becomes ill or has an accident at school, he or she is dealt with 

immediately by a member of school staff. If it is deemed necessary for the child 

to be sent home, the parent or carer will be notified.  Children who require First 

Aid will be regularly monitored. If further medical attention is required, parents will 

be asked to accompany the child to the doctor or the hospital.  If the parent 

cannot be contacted, the Head Teacher will get in touch with the “Emergency 

Contact” whose name and telephone number are on the child’s enrolment form 

and computer record.  Should the emergency contact be unavailable then the 

Head Teacher or an appropriate member of staff would accompany the child to 

the hospital or doctor.   

It is important that the school has up-to-date contact details at all times. 

  
Where parents require children to have medication administered by the school a 

consent form must be obtained from the school office, completed and signed, 

before any medication can be administered.  Please hand in all medication to 

the school office. 

 

Parents of children with any medical condition should draw this to the attention 

of the Head Teacher upon enrolment.  Children with medical conditions that 

require management, such as diabetes, epilepsy or severe allergies, will have a 

Health Care Plan drawn up detailing treatment and emergency procedures.  

 

Further Information 

 
We have enclosed further information regarding the following: 

o Session dates  

o School Council and PSA 

o Towerbank After School Club 

o Towerbank School Uniform Order Form 

o Letter and Number formation guidance sheet 

o Pencil Grip guidance sheet 
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Staffing 

Session 2016/2017 

 

Mrs J Gilmour Head Teacher 

Mrs P Morrison Depute Head Teacher 

Mrs S McCart Depute Head Teacher 

 

Miss N Langlands Business Manager 

Mrs S Young School Administrator 

Mr D Henderson Service Support Officer 
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Mrs J Gilmour MBE, Head Teacher, Figgate Bank, Edinburgh EH15 1HX, 

Tel: 0131 669 1551 Fax: 0131 657 3907 Email: admin@towerbank.edin.sch.uk 
 

 



 

  

 


